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1 UTGANGSPUNKTER

Student som é&r antagen till och bedriver utbildning pa
forskarniva bendmns doktorand.

Foreliggande bestimmelse beskriver de regler for antagning till
utbildning pa forskarniva som Hogskolan i Jonkdping tillimpar
i fraga om ansdkan, behorighet, beddémningsgrunder och
urvalsprocess samt hur beslut om antagning fattas.

Antagning till utbildning pé forskarniva forutsétter sakrad
finansiering vilken i normalfallet ar kopplad till en anstéllning
eller ett avtal som reglerar finansieringen, se tabell 1. For att
beskriva hur detta ska hanteras i olika fall ingér dven fragor
rorande anstéllning i forhallande till antagning i foreliggande
bestdimmelse.

Tabell 1. Process for antagning och anstéllning av doktorander

STARTING POINTS

A student admitted to and pursuing third-cycle studies
is referred to as a doctoral student.

These Regulations contain the rules for admission to
third-cycle education applied by Jonkdping University
with regard to applications, entry requirements,
assessment criteria and the selection process. The
Regulations also contain procedures for making
decisions on admission.

Admission to a third-cycle programme requires
guaranteed funding, usually in the form of employment
or a funding agreement, see Table 1. To describe how
this should be dealt with in different situations, these
Regulations also cover matters of employment in
relation to admission.

Blivande doktorand med anstillning
(som doktorand) vid fackhégskolan

Generisk process

anstillningsform, vid fackhogskolan

Blivande doktorand med annan

eller externt

Formera grupp Rekryterande chef ansvarar for att en
rekryteringsgrupp utses som

handldgger antagningsprocessen.

Fackhogskolan utser en grupp som

ansvarar for handldggningen av
antagningsprocessen.

Initiering Ledig tjanst utlyses offentligt.

forfragan skickas fran fackhdgskola till

Intresseanmadlan, som av behorig
beslutsfattare vid fackhogskolan
beddms vara strategiskt relevant,
inkommer till fackhdgskolan eller

mdjliga intressenter.

Behorighets- och

Kandidater utvdrderas med avseende pa behorighet och lamplighet

enlighet med anstéillningsprocess vid
fackhogskola.

lamplighetstest utifran aktuella beddmningsrunder.

Urval Vid fackhdgskola utsedd grupp utser kandidat for antagning.

Avtal om Intyg om finansiering frn Avtal om finansiering uppréttas av
finansiering fackhogskola skrivs. behdriga beslutsfattare.
Beslut om Vid fackhdgskola utsedd beslutsfattare fattar beslut om antagning.
antagning

Anstéllning Anstéllning av doktorand sker i Fortsatt anstéllning med fornyade

villkor vid fackhogskolan eller
anstdllning hos annan arbetsgivare




Table 1. Process for admission and employment of doctoral students

Generic process

Future doctoral student employed
by the school (appointed to a
doctoral studentship)

Future doctoral student with
another kind of employment, at the
school or externally

Appointment of a
group

The manager responsible for the
recruitment makes sure that a
recruitment group is appointed for
administrating the admission
procedure.

The school appoints a group to be
responsible for administrating the
admission procedure.

Initiation

The vacancy is advertised openly.

An expression of interest, deemed
strategically relevant by an authorised
decision maker at the school, is
submitted to the school, or the school
sends an invitation to prospective
stakeholders.

Entry requirements
and suitability

The qualifications and suitability of the candidates are assessed against relevant
entry requirements.

Selection

The appointed group recommends a candidate for admission.

Funding agreement

The school issues written confirmation
of the doctoral studentship’s funding.

A funding agreement is drawn up and
signed by authorised decision makers.

Admission decision

A decision maker appointed by the school decides to admit the candidate.

Employment

Appointment to a doctoral studentship

is made in accordance with the
school’s employment procedure.

Continued employment at the school
with renewed conditions or
employment with an employer other
than the school.

Fackhogskola vid Hogskolan i Jonkoping beslutar om
handldggningsordning for antagning till utbildning pa
forskarniva. I handldggningsordningen ska minst
beslutsordning vid fackhdgskola samt erforderligt
beslutsunderlag preciseras.

Sokande antas till utbildning pa forskarniva med
licentiatexamen eller doktorsexamen som mél. Den som
antagits till utbildning med licentiatexamen som mal, kan
efter ny ansokan antas till utbildning pé forskarniva med
doktorsexamen som mal, s.k. antagning till senare del.

Bara den som antas eller redan har antagits till en
utbildning pé forskarnivé vid en fackhdgskola far anstéllas
som doktorand. Doktorand som é&r anstélld som doktorand
innehar doktorandtjénst.

Vid antagning av doktorander ska alltid jadmstélldhetspolicy
vid Hogskolan i Jonkoping beaktas.

It is for the individual schools at Jonkdping University
to decide on the Administrative Procedure for admission
to third-cycle education. As a minimum, the
Administrative Procedure shall lay down the school’s
decision-making procedures and the information
required to make relevant decisions.

Applicants are admitted to a third-cycle programme
leading to a licentiate or doctoral degree. A student
admitted to a programme leading to a licentiate degree
may, following a new application, be admitted to a
programme leading to a doctoral degree (so-called
admission to the latter part of a programme).

Only those who are or have been admitted to a third-
cycle programme at a school may be employed as a
doctoral student, i.e. appointed to a doctoral studentship.

Jonkoping University’s Gender Equality Policy shall
always be considered during the admission procedure of
doctoral students.



2 STUDIEFINANSIERING PA
FORSKARNIVA

Det finns tva finansieringsmodeller for doktorander:

1. genom anstillning vid fackhogskola, Hogskolan i
Jonkoping
2. genom annan anstéllning eller stipendium.

Fackhogskolan fir endast anta skande om hogskolan
bedomer:

1. att finansieringen kan sékras under hela
utbildningen, och

2. att den sdkande kan édgna sa stor del av sin tid &t
utbildningen att den kan slutféras inom fyra ar nar
det géller licentiatexamen och atta ar nér det géller
doktorsexamen.

Mojliga anstillningsformer utover doktorandtjénst &r:

e annan anstéllning vid fackhdgskola, Hogskolan i
Jonkoping, som en sdrskild satsning som ger
utrymme for forskarstudier

e anstdllning vid annat ldrosite, eller

e anstdllning vid institut, féretag, myndighet eller
liknande organisation.

3 ANSOKAN

3.1 INITIERING

Antagning av doktorand kan initieras om det finns:

e mojlighet att utlysa en doktorandtjénst eller,
e avvd godkind annan finansiering.

Om en doktorandtjéanst ska tillsdttas, ska rekryterande chef
ansvara for att en rekryteringsgrupp utses som handlagger
antagningsprocessen. | rekryteringsgruppen bor forutom
rekryterande chef 4ven, om mgjligt och lampligt, tankt
huvudhandledare, &mnesansvarig eller motsvarande och
eventuell projektledare ingd. Rekryteringsgruppen leds av
rekryterande chef.

STUDENT FINANCE FOR DOCTORAL
STUDIES

There are two funding models for doctoral students:

1. employment with a Jonkdping University
school
2. other employment or scholarship.

The school may only admit an applicant if it considers:

1. that the funding can be guaranteed for the entire
period of study, and

2. that the applicant can devote the time needed to
complete the programme within four years in
the case of a licentiate degree and eight years in
the case of a doctoral degree.

Accepted forms of employment, besides a doctoral
studentship, are:

e other employment with a Jonkoping University
school (where special funding provides for the
opportunity to carry out third-cycle studies as
part of the employment),

e employment with another higher education
institution, or

e employment with an institution, company,
public authority or similar organisation.

APPLICATION

INITIATION

Admission to a third-cycle programme may be initiated
if there is:

e an opening for a doctoral studentship or
e other funding approved by the dean.

When a doctoral studentship is to be filled, the manager
responsible for the recruitment shall make sure that a
recruitment group is appointed for administrating the
admission procedure. Besides the manager responsible
for the recruitment, the recruitment group should, if
possible and appropriate, include the intended principal
supervisor, the head of subject or equivalent and, if there
is one, the project manager. The recruitment group is
headed by the manager responsible for the recruitment.



Vid antagning av doktorand med annan finansiering/annan

tjanst dn doktorandtjanst utser fackhogskolan en grupp som

ansvarar for handldggning av antagningsprocessen.

3.2 DOKTORANDTJANST

Nér en fackhdgskola avser att utlysa en doktorandtjénst ska

en kravprofil och en tidsplan uppréttas. Kravprofilen ska
omfatta behdrighetskrav enligt aktuell allmén studieplan.
Vidare ska beddmningsgrunderna for urval preciseras.

Ny doktorandtjinst ska foregés av en 6ppen utlysning.

Undantag fran 6ppen utlysning kan goras:

1. vid antagning av en doktorand som ska genomga
utbildningen inom ramen for en anstéllning hos en
annan arbetsgivare, eller,

2. vid antagning av doktorand med en annan anstallning
vid fackhogskola, Hogskolan i Jonkoping, (som en
sdrskild satsning som ger utrymme for forskarstudier)
eller,

3. vid antagning av en doktorand som tidigare har
paborjat sin utbildning pa forskarniva vid annan

fackhogskola vid Hogskolan i Jonkoping eller ett annat

larosite.

Doktorandtjinster annonseras Sppet i enlighet med EU-
kommissionens riktlinjer for rekrytering av forskare, ”7he
Code of Conduct for the Recruitment of Researchers”.

Utlysningen ska vara 6ppen under minst fyra veckor.

3.3 ANTAGNING AV SOKANDE MED ANNAN
FINANSIERING

Vid antagning av sokande med annan finansiering ska
provning av den strategiska relevansen for fackhdgskolan
goras.

In the case of admission of a candidate in receipt of
other funding/who has other employment than a doctoral
studentship, the school appoints a group to be
responsible for administrating the admission procedure.

DOCTORAL STUDENTSHIP

When a school intends to start the procedure to fill a

doctoral studentship post, a requirement profile and a
timetable shall be drawn up. The requirement profile
shall include the entry requirements of the applicable
general syllabus and the assessment criteria on which
the selection will be based.

Appointment to a doctoral studentship shall be preceded
by an open call for applications.

There is, however, no need for such a call in connection
with:

1. the admission of a doctoral student who will pursue
his or her studies within the framework of
employment with an employer other than Jonk&ping
University, or,

2. the admission of a doctoral student with another
kind of employment than a doctoral studentship at a
Jonkoping University school (where special funding
provides for the opportunity to carry out third-cycle
studies as part of the employment), or,

3. the admission of a doctoral student who has
previously commenced third-cycle studies at
another Jonkoping University school or another
higher education institution.

Doctoral studentships are advertised openly in
accordance with the European Commission’s guidelines
for the recruitment of researchers, “The Code of Conduct
for the Recruitment of Researchers”.

The call for applications shall be open for at least four
weeks.

ADMISSION OF A CANDIDATE IN RECEIPT OF
OTHER FUNDING

Before admitting a candidate in receipt of other funding,
it shall be considered whether the admission is of
strategic relevance to the school.



4 BEHORIGHET OCH LAMPLIGHET

41 BEHORIGHET

Behorighetskrav for antagning till utbildning pa forskarniva
ska framga av allméin studieplan for aktuellt &mne.

For att bli antagen till utbildning pé forskarniva kravs det
att den sokande har grundlidggande behorighet och den
sdrskilda behorighet som kan ha foreskrivits for aktuellt
amne.

Grundldggande behdrighet till utbildning pa forskarniva har
den som:

e avlagt en examen pa avancerad niva,

o fullgjort kursfordringar om minst 240 hp, varav
minst 60 hp pé avancerad niva,
eller

e  panagot annat sitt inom eller utom landet
forvéarvat motsvarande kunskaper.

De krav pé sérskild behorighet som stills i den allménna
studieplanen ska vara sddana att de dr nddvéndiga for att
doktoranden framgéngsrikt ska kunna tillgodogora sig
utbildningen.

4.2 BEDOMNINGSGRUNDER

Urval bland s6kande som uppfyller behorighetskraven ska
goras med hénsyn till deras formaga att tillgodogora sig
utbildningen.

Utover den behorighet som anges i allmén studieplan kan
ytterligare beddmningsgrunder tillkomma. Med ytterligare
bedomningsgrunder (urvalsgrundande meriter) avses
kompetenser och erfarenheter som behdver tas i beaktande
for urval bland de kandidater som uppfyller
behdrighetskraven.

Fackhogskolan faststiller de beddmningsgrunder som ska
tillampas vid provningen av formagan att tillgodogora sig
utbildningen.

Samtliga bedomningsgrunder som anvénds i urvalet ska
framgé av annonsen.

ENTRY REQUIREMENTS AND SUITABILITY

ENTRY REQUIREMENTS

The requirements for entry to third-cycle studies shall be
stated in the general syllabus of the relevant third-cycle
subject.

To be admitted to a third-cycle programme, the
applicant shall meet the general entry requirements and
any specific entry requirements prescribed for the
subject in question.

An applicant meets the general entry requirements for
third-cycle studies if he or she has:

e been awarded a degree at second-cycle level,

e achieved at least 240 credits, of which a
minimum of 60 credits must have been
achieved at second cycle level, or

e otherwise acquired equivalent knowledge in
Sweden or abroad.

The general syllabus may only lay down specific entry
requirements that are necessary for the doctoral student
to successfully complete the programme.

ASSESSMENT CRITERIA

Selection among applicants who meet the entry
requirements shall be based on an assessment of the
applicants’ capacity to complete the programme.

The entry requirements stated in the general syllabus
may be supplemented by other assessment criteria. Other
assessment criteria (selection criteria) refers to
competence and experience that need to be considered
for the selection among candidates who meet the entry
requirements.

The school decides which criteria to apply in its
assessment of the candidates’ capacity to complete the
programme.

The advert shall specify all assessment criteria on which
the selection will be based.



5 URVAL

Samtliga sokandes ansokningshandlingar bedoms av utsedd
grupp for att identifiera de kandidater som uppfyller
behdrighetskraven.

Vid antagning av doktorand med annan finansiering ska
provning av behdrighet goras med samma noggrannhet
som vid tillsdttning av doktorandtjanst.

Urvalet bland de kandidater som uppfyller krav pa
behorighet genomfors av utsedd grupp. Med hjilp av
intervjuer, tester och/eller arbetsprover véljs den kandidat
ut som bast uppfyller uppstéllda bedomningsgrunder.

Enbart det forhallande att en sokande bedéms kunna fa
tidigare utbildning eller yrkesverksambhet tillgodordknad
for utbildningen far dock inte vid urval ge den sdkande
foretrade framfor andra sdkande.

Inte heller far tidigare insamlad data som kan anvéndas i
doktorandprojektet ge sokande foretrdde framfor andra
sokande.*

Utsedd grupp ansvarar for att referenstagning genomfors
vid behov, dock alltid infor tillsittning av doktorandtjanst.

* Om tidigare data finns sa ska forskningsetiska aspekter
beaktas och behov av etisk provning dvervégas.

6 GRANSKNING AV URVALSPROCESS

Infor antagning presenterar ansvarig for antagningsérendet
hur urvalsprocessen genomforts for av fackhdgskolan
utsedd beslutsfattare. De frimsta kandidaterna samt den
kandidat som valts ut presenteras.

7 ANTAGNING

Niér urvalet &r klart och en sokande tackat ja till ett
erbjudande om antagning, kan antagningen genomforas.

Till utbildning pa forskarniva far endast antas det antal
doktorander som kan erbjudas godtagbara studievillkor
inklusive handledning.

SELECTION

All applications are evaluated by the appointed group to
identify candidates who meet the entry requirements.

Applications by candidates in receipt of other funding
shall be as carefully assessed against the entry
requirements as applications by candidates competing
for a doctoral studentship.

The selection of a candidate from among those who
meet the entry requirements is carried out by the
appointed group. Based on interviews, tests and/or work
samples, the candidate who best meets the specified
assessment criteria is selected.

The fact that an applicant is considered to be eligible for
credit transfer or recognition of prior learning may not
alone give the applicant priority over other applicants.

Nor may previously collected data that could be used in
the doctoral project give an applicant priority over other
applicants.

It is for the appointed group to verify the applicant’s
references if needed. References shall, however, always
be verified before an appointment to a doctoral
studentship.

If such data exist, research-ethical aspects must be taken
into account and the need for ethical review must be
considered.

REVIEW OF SELECTION PROCESS

Prior to admission, the person responsible for the
admission reports on the selection process to the
decision maker appointed by the school. The top
candidates and the selected candidate are presented.

ADMISSION

Following acceptance of the offer of entry, the selected
candidate may be admitted.

The number of doctoral students admitted to third-cycle
programmes may not exceed the number that can be
offered acceptable conditions for study, including
supervision.



7.1 TILLGODORAKNANDE INFOR ANTAGNING

Kurser pa grundniva eller motsvarande utbildning far inte
tillgodordknas i utbildning pé forskarniva.

Kurser som avlagts pd avancerad niva far tillgodordknas i
utbildningen pa forskarnivé endast till den del som
overstiger behorighetskraven enligt den allménna
studieplanen. Schablonmassigt tillgodordknande av
utbildning pa avancerad nivé dr inte tillatet.

I de fall kurser pé forskarniva genomforts med godként
resultat kan en provning om tillgodordknande ske infor
antagning till forskarutbildning.

Kurs genomford fore antagningen till utbildning pa
forskarniva kan dock endast tillgodordknas om det kan
motiveras utifran doktorandens kommande
forskningsprojekt och d&mne.

Ansokan om tillgodoridknande ska alltid goras for varje
enskild kurs. Behorig beslutsfattare vid fackhogskolan
beddmer och beslutar om tillgodordknande. Om kurser
tillgodordknas infor antagning ska detta framgé av
antagningsbeslutet, tillsammans med eventuell paverkan pa
stipulerad doktorandtid.

7.2 BESLUT OM ANTAGNING

Beslut om antagning fattas av vid fackhogskolan utsedd
beslutsfattare. Underlaget for beslut utgors av den
dokumentation som fackhdgskolan beslutat om.

For sokande med annan finansiering/anstillning dn
doktorandtjénst (se tabell 1) krévs att avtal om finansiering
for avsedd doktorandperiod &r uppréttat innan beslut om
antagning kan ske. Avtalet ska minst reglera hur kostnader
som uppstér i samband med forskarutbildningen ska tickas,
sasom 106n, tid for handledning, tryck, sprakgranskning,
kurser och konferenser.

7.3 INFORMATION

Nér antagning dr genomford ska samtliga involverade
personer, inklusive sdkande som inte antagits, informeras
om beslutet.

Infor paborjande av utbildning pé forskarniva ska
doktoranden informeras om géllande regler vid Hogskolan
i Jonkdping och fackhdgskolan.

PRE-ADMISSION CREDIT TRANSFER

Credits from first-cycle courses or equivalent may not
be transferred to a third-cycle programme.

Second-cycle credits may be transferred only in so far as
they exceed the third-cycle entry requirements stated in
the general syllabus. Routine transfer of second-cycle
credits is not permitted.

Third-cycle courses, successfully completed before
admission, may be considered for credit transfer in
connection with the admission to a third-cycle
programme.

Credits may, however, only be transferred from courses
completed prior to admission to a third-cycle
programme, if the transfer can be justified with
reference to the doctoral student’s forthcoming research
project and subject area.

A separate credit transfer application shall be submitted
for each course. Applications shall be considered and
decided on by an authorised decision maker at the
school. If credits are transferred prior to admission, this
shall be stated in the admission decision along with any
consequences for the stipulated programme length.

ADMISSION DECISION

Decisions on admission are made by a decision maker
appointed by the school based on the documentation
prescribed by the school.

The school can not admit a candidate in receipt of other
funding/who is not to be appointed to a doctoral
studentship (see Table 1), until a funding agreement has
been concluded for the intended period of enrollment.
As a minimum, the agreement shall stipulate how costs
incurred during the programme, such as salary, costs for
supervision, printing, proofreading, courses and
conferences shall be covered.

INFORMATION

Following admission, all those involved, including
applicants not admitted, shall be notified of the decision.

Before commencing the third-cycle programme, the
admitted doctoral student shall be informed of the
regulations that apply at Jonkdping University and the
school.



7.4 ATERKALLELSE AV ANTAGNINGSBESLUT

Om studierna kréver fysisk nérvaro vid Hogskolan i
Jonkdping och den antagne behdver uppehallstillstand for
att vistas i Sverige, forbehaller sig hogskolan rétten att
aterkalla antagningsbeslutet om den antagna studenten inte
kan uppvisa ett giltigt uppehallstillstdnd senast vid angivet
datum for studiestart. Om Hogskolan i Jonkoping bedomer
att studiestarten kan skjutas upp, far hgskolan medge att
uppehéllstillstindet uppvisas senast vid det datum som
hdgskolan bedomer att studiestarten kan ske.

Forbehallet om aterkallelse samt datum for studiestart ska
framga i antagningsbeslutet.

8 ANSTALLNING SOM DOKTORAND

Nér antagning dr genomford kan anstéllning av doktorand
goras 1 enlighet med fackhdgskolans géllande rutiner
genom beslut av vid fackhdgskolan behorig beslutsfattare.

En person fér vara anstélld som doktorand under
sammanlagt hogst atta ar. Den sammanlagda
anstéllningstiden far dock inte vara ldngre dn vad som
motsvarar utbildning pa forskarniva pé heltid under fyra ar.
Vid studier som ska avslutas med licentiatexamen far den
sammanlagda anstillningstiden inte vara ldngre dn vad som
motsvarar utbildning pa forskarniva pé heltid under tva ér.
Fran dessa tider ska avrakning goras for studier som
tillgodordknas vid antagning till forskarutbildningen.

Den sammanlagda anstillningstiden far dock vara ldngre &n
vad som anges ovan, om det finns sdrskilda skil. Sddana
skél kan vara ledighet pa grund av sjukdom, ledighet for
tjdnstgoring inom totalforsvaret eller for fortroendeuppdrag
inom fackliga organisationer och studentorganisationer
eller fordldraledighet.

Den som ér anstilld som doktorand ska frimst dgna sig at
sin egen utbildning.

En anstélld doktorand fér dock i begransad omfattning
arbeta med utbildning, forskning och administration.
Sadant arbete far inte omfatta mer dn 20 procent av en
heltidsanstillning.

En anstillning som doktorand ska avse arbete pa heltid.
Om en doktorand begér det, far anstéllningen avse arbete

10

WITHDRAWAL OF ADMISSION DECISION

If the programme requires physical presence at
Jonkdping University and the admitted student needs a
residence permit to stay in Sweden, the university
reserves the right to withdraw the admission decision if
the admitted student cannot present a valid residence
permit no later than the specified start date of the
studies. If Jonkdping University considers that the start
of studies can be postponed, the university may allow
the residence permit to be presented no later than the
date on which the university deems the studies can
begin.

The reservation regarding withdrawal, as well as the
start date of the studies, shall be stated in the admission
decision.

EMPLOYMENT AS A DOCTORAL STUDENT

Following admission, the doctoral student may be
employed by decision of an authorised decision maker at
the school in accordance with the procedures that apply
at the school.

A person may be appointed to a doctoral studentship for
a total of no more than eight years. The total
employment period, however, shall not exceed the
equivalent of four years of full-time doctoral studies. In
the case of studies leading to a licentiate degree, the total
employment period shall not exceed the equivalent of
two years of full-time doctoral studies. From these
periods of time, time shall be deducted for credits
transferred at admission.

The total employment period may, however, be longer
than what is stated above if there are special reasons, for
example sickness leave, military service, the holding of
elected office in a trade union or student organisation or
parental leave.

Those appointed to doctoral studentships shall devote
most of their time to their studies.

Those appointed to doctoral studentships may, however,
perform duties related to education, research and
administration to a limited extent. Such duties may not
comprise more than 20 per cent of a full-time post.

A doctoral studentship shall be a full-time post. If a
doctoral student so requests, the appointment may be a



pa deltid, dock lagst 50 procent av heltid sammantaget
under hela utbildningen.

En anstdllning som doktorand ska gélla tills vidare, dock
langst till en viss tidpunkt och aldrig for langre tid &n ett ar
efter avlagd doktorsexamen.

Den forsta anstédllningen far gélla hogst ett ar.
Anstillningen far fornyas med hogst tva ar i taget.

9 DIARIEFORING

For diarieforing av den dokumentation som genereras inom
ramen for antagning och eventuell rekrytering géller
faststdlld dokumenthanteringsplan vid Hogskolan i
Jonkoping
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part-time post corresponding, on average, to at least 50
per cent of a full-time post.

Appointment to a doctoral studentship shall be a
temporary employment for no longer than until one year
after the award of a doctoral degree.

The initial appointment may be for no longer than one
year. The appointment may be renewed for no more than
two years at a time.

REGISTRATION

Documentation generated in connection with admission
and any related recruitment activities shall be registered
in accordance with Jonkoping University’s Document
Management Plan.
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